論文借閱辦法及規定
The Regulations of Borrowing Thesis.

97.3.20修

Date: March 20th, 2008.

1.借閱資格：國立嘉義大學幼教所學生。

Qualifications: The graduate students of the department of early childhood education, National Chiayi University.

2.借閱與歸還辦法：向負責人填表登記借閱。借閱時需填寫借閱者聯絡方式。如借閱者留無效之聯絡方式，致使歸還當週之負責人或預約者無法聯絡借閱者而逾期歸還，視同未登記聯絡方式。未登記聯絡方式者之逾期罰款加倍。
Regulation: The borrower shall contact with the manager during the service time and fill out the form. If the information of the borrower is unavailable, the borrower who doesn’t return the thesis on the time shall pay the charge. The borrower who not gives the information and return the thesis behind the time shall pay the charge in double.
3.借閱與歸還時間：本學期輪執日期如下表，為每週二至五中午12：00~13：10為固定借閱時間，在該時段內皆有研一負責人員在系上輪執。（註1：每逢週五請找世璇或淑姿借閱。；註2：本修改時間於3/25之後生效）。

Service Time:  The announcement of the service time will be made in each semester.

4.借閱冊數：每人共可借閱2本。

Amount: limited to 2 theses per student for once.

5.借閱期限：每人每本可借閱1週，如無預約可填表續借一次，續借期限亦為1週。若須續借，而不克親自續借，請主動與應歸還日期當週之輪執人員聯絡。若在續借後仍無人預約，方可再次借閱，但須親自辦理歸還與借閱。

Due Date: The theses for borrower shall been borrowed for 1 week. If there is no reservation, it could be extended for 1 more week. You can renew the theses by contacting with the manager in the first time, but the borrower shall borrow and return the theses by self afterwards.

6.預約辦法：於借閱登記本上已出借論文的備註欄填寫預約者姓名與聯絡方式，可自行依照借閱者聯絡辦法聯絡借閱者，提醒借閱者於到期日前歸還，以維護個人權益。

Reservation: The borrower shall fill in the blanks with name and information. The manager can remind the borrower to return the thesis on the time. 

7.逾期罰款：每本每日5元，罰款所得將納入所學會費。於罰款繳清前，不得再次借閱。

Time Limit: The borrower shall pay the fine after the expiry date, $5/day for each thesis. The borrower is not allowed to borrow any thesis before the charge is off.

